DBC_____________    Title___________________________________________________
□ check DBC/CAD# against official excel version 		CAD_____________
DTB FINAL QUALITY ASSURANCE AND BARD SUBMISSION PROCESS
GENERAL
□□□ Tools->View Statistics □1. notate on Announcements Template actual time for Voyager record □2. look for clipping □3. ensure RMS is between -24dB and -16dB.
□ Ensure beginning of audio has sufficient silence (.5 sec).
MARKERS
□ Ensure Fusia (sidebar) markers fall within a large silence.
□□ Play each marker’s audio □1. check isn’t too tight (no closer than 200ms) □2. plays matching complete text.
□□□□ Ensure markers text □1. reflects print book formatting □2. contains no typos □3. are the appropriate Heading Level+class attributes as Announced □4. and are complete (no missing or empty markers).
□ Count markers for Voyager record; notate on Announcements template. 
METADATA/PROPERTIES
□ Using OPF Template, ensure text of Metadata is free from typos or other errors.
□ Reverse-read DBC and ISBN numbers.
OPENING AND CLOSING ANNOUNCEMENTS
□□□ Ensure both Opening and Closing audio □1. matches Announcement Template &  Metadata/Properties □2. is free from errors □3. appears in the correct order. 
□ The Annotation text (not necessarily audio) ends with year of print publication.
□ Closing Marker should have Title only in text and audio.
BOOK COMPLETION FORM
□ Using the print book, announcements, WorldCat, Amazon, submit book completion form.
UPLOAD TO NLS
□1. Export, protect, EZVals, and zip Audiobook. Test in DTBM.
□2. Use the NLS Upload website to upload the zipped Audiobook.
AFTER VOYAGER RECORD POSTED
□ Proofread Full/MARC Voyager Record for typos/errors.
□□□□ Next business day from upload, □1. download and test Audiobook in DTBM □2. check text of BARD record for errors.  □3. Approve book on BARD □4. email CD to check BARD Mobile version. 
