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1) Title  “_________________________”
2)  “By  (author’s name)”
3) Library identification Florida Bureau of Braille and Talking Book Library + book number

4) “Copyright [date and holder(s)]”
5) “Read by (narrator’s  name) “ leave blank for fill in if not assigned
6) “This book contains _____ pages” (This shall be the total number of page for 
     the entire book)
7)  “Approximate reading time: ______ hours, ______ minutes” 
        Leave blank for fill in
8) “This book contains markers allowing direct access to the [book item(s)] at level one, 
      to the [book item(s)] at level two, and to the [book item(s)]  at level three, etc. this consists of annotation, Table of Contents (TOC) if present, and chapters. (or “story” in the case of children’s book with no chapters) This is the map of things most useful to listeners. It can also include: foreword, introduction, preface, prologue, epilogue, afterword, cast of characters, glossary, acknowledgments…and/or any other “key” structural element of the book.
9) “Annotation”: ___________________________________________”  
10)  “From the book jacket…”  (Publisher’s information about the book, excluding 
       reviews.  If information is present in several locations, narrator may combine  

       the various selections, if appropriate.) no marker
11) “About the author…” no marker
12) “Other books by (author)…” No marker
13)  Introductory items up to and including the Table of Contents, such as 
       Dedication, introduction, preface, foreword, acknowledgements, etc, in order 
       in which they appear in the print book.  NOTE:  In the Table of Contents, 
       include page references, preceding each reference with “page”. Dedication is not marked.
14) Exclusions (optional) 
     “This book contains the entire text of the print edition, except for____________”
       NOTE: This may include items such as photo captions, graphs, charts, and 
       other visual elements, as well as references (or source notes).
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“End of ____(Title)____ by ___[Author(s) plus spelling of author’s name]”__ 
(e.g. “End of Troubling a Star by Madeleine L’Engle, M-A-D-E-L-E-I-N-E, 

          L-‘-E-N-G-L-E”).  

NOTE: In the case of multiple authors, all authors’ names shall be pronounced then spelled.
“Read by ________________________________ in the studios of the

 Florida Bureau of Braille and Talking Book Library 

421 Platt Street, Daytona Beach FL 32114,

________​​​​_______________ (month and year)” 
“Monitored by _________________________________________________”

“Reviewed by _____________________________________________________

________________________________________________________________” 

________________________________________________________________
“Published by: [Publisher’s name and address as it appears in the print edition] ” 

“Further reproduction or distribution in other than an accessible format is prohibited.”
“If you found this book to be defective, please contact the Florida Bureau of Braille & Talking Book Library at 1-800-226-6075.”
        ********
